Letter to Branches
	No.    638/12
	Ref  EX5
	Date:  24 August 2012


To:  All Branches 

Dear Colleagues,

HSE - Health & Safety Law Posters and Leaflets ("Health and Safety Law -What you need to know")

Following a number of enquiries, this is to clarify the legal position for the information of Safety Reps, Branches and Members.

Employers have a legal duty under the Health and Safety Information for Employees Regulations (HSIER) to display the approved HSE health and safety law poster in a prominent position in each workplace or to provide each worker with a copy of the approved leaflet "Health and Safety Law: What you need to know" outlining British health and safety law. 

The 2009 poster replaces the version which was published in April 1999. The 2009 leaflet is also available in a convenient pocket card format and replaces the leaflet published in April 1999.

HSE research showed that the 1999 versions of the law poster and law leaflet were visually unappealing and rarely read. They were redesigned to be more readable and engaging. The poster and leaflet are now available in a range of formats as part of HSE's commitment to make health and safety information more accessible.

The 2009 poster and leaflet also reflect changes in the law to reduce the administrative cost to employers of having to provide additional written information on the poster or with the leaflet, and having to keep this information up to date. 

The 2009 poster and leaflet set out in simple terms, using numbered lists of basic points, what employers and workers must do, as well as showing what to do if there is a problem. 

Their appearance was completely redesigned to make them more readable and colourful.

From 1 October 2011 HSE removed the telephone number to its Infoline service as the Infoline closed on 30 September 2011 and the Incident Contact Centre will only be available for reporting major injuries and fatalities. Reporting of other statutory notifications will continue to be available through online forms [2]. A new poster does not have to be purchased or printed as a result of these changes.

Unlike the 1999 poster and leaflet, the 2009 poster and leaflet do not require the employer to provide further information in writing, either on the poster or with the leaflet, giving workers the name and address of the enforcing authority and Employment Medical Advisory Service (EMAS). Instead, workers are advised to go to HSE's website to find relevant addresses.

The 2009 poster does still have optional boxes where details of any worker health and safety representatives and other health and safety contacts can be added. It is not a legal requirement to include this information but it may be helpful to workers.

To help avoid an unnecessary burden on businesses, the HSE Board set a five-year transition period for replacing the 1999 poster and leaflet. Therefore the 1999 poster and leaflet continue to be displayed/distributed but must be replaced with the 2009 poster or leaflet no later than 5 April 2014. However, where employers do keep the old poster, there will be a continuing duty, in the period up to April 2014, to keep the additional written information up to date. The additional information that employers have to provide in writing, either by inserting this in the appropriate boxes on the 1999 poster 

or by giving it to workers with the 1999 leaflet, is:

(a) The name and address of the enforcing authority; and

(b)  The address of the office of HSE's Employment Medical Advisory Service (EMAS) for the premises concerned.

These addresses can be obtained by accessing:

(i) The HSE website to see the type of workplaces the HSE is responsible for and those where Local Authorities have responsibility. [3]. Should HSE be the enforcing authority, addresses for HSE Local Offices[4] 

are available on the HSE website.

(ii) Directgov website [5] for a list of local authorities;

Health and Safety Law Posters and Leaflets can be purchased from HSE Books. The full range of law poster products, with the exception of the standard and semi-rigid posters, are available to freely download from HSE's website or can be purchased from HSE Books. An audio version of the content of the leaflet is available from the HSE Website, talking leaflets page under the heading 'general information'.

There are both Northern Ireland and Welsh Versions available from HSE. The range can be ordered on-line at: http://www.hse.gov.uk/pubns/books/lawposter.htm
Posters are available from a number of sources and suppliers. Copies of the 2009 poster purchased direct from HSE Books will be obviously be genuine. To check that each poster copy is genuine, the 2009 poster incorporates a unique, serially numbered hologram in the bottom right corner. The security hologram is to help prevent mis-selling. If an employer is in doubt about a poster purchased through another source, 

they should contact HSE at busmansec@hse.gsi.gov.uk.

Attachments:-

· Health and Safety Law Post - Old and Current Versions.

· HSE Leaflet - Health and Safety - What You Need To Know

· "Easy Read" HSE Leaflet - Health & Safety What You Need To Know

Yours Sincerely

Dave Joyce

National Health, Safety & Environment Officer
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An easy read guide
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What the words in this leaflet mean

we
means the Health and Safety
Executive or HSE for short

employer
means the person or
company you work for

worker

means someone who is paid
to work or who works as a
volunteer
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About the law

This leaflet is about the
law on health and safety
at work.

The law is there:

@® to stop you getting hurt at
work

@® to stop you getting il
because of work.
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The law says:

@® all workers have a right
to work in places that
are safe

@® your employer must keep
you safe at work, and

® you must help too.

We call this health and safety.
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About this leaflet

This leaflet tells you:

® what your employer must
do to keep you safe at
work (pages 6 to 8)

@® what you must do yourself
(page 9)

® what to do if there is a
problem (page 10).
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What your employer must do for you

There are 10 things your employer must do to keep
you safe at work:

1 Think about what could
harm you at work. And do
things that will stop anything
that might harm you.

2 Tell you in a way you can
understand:

® what they are doing to
keep you safe

® who is responsible for
keeping you safe.

3 Ask you and your health
and safety representative
what you think about what
is being done to keep
everyone safe. (A health
and safety representative
is the person who talks to
your employer about your
health and safety.)
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4 Give you free training
SO you can do your job
safely.

5 Give you the right tools
and clothes to help keep
you safe. They must
also make sure the tools
and clothes are in good
condition.

6 Make sure there are
toilets, places to wash
and drinking water for o
workers. e SR

¥3 {

7 Make sure you get good
first-aid if you need it.
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8

10

Tell the Health and Safety
Executive’s Incident
Contact Centre about
anyone who is killed

or has a major injury
because of work. The
telephone number is
0845 300 9923. If
anyone else is hurt or
gets ill at work, report
this on our website:
www.hse.gov.uk/riddor

Have insurance that
covers you in case you
get hurt or ill because of
work. They must keep

a copy of the insurance
papers where you can see
them if you want.

Work with other
employers or people who
work in the same place to
make sure everyone who
works there is safe.

= 2| | iNSURANCE

CERTIFICATE
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What you must do

There are 4 things YOU must do to keep yourself and

other people safe at work:

1 Remember to do what
you have been taught
when you use tools and
other things at work.

2 Be careful about your
own and other people’s
health and safety.

3 Do what your employer says

about health and safety.

4 Tell someone if you think
you or others are at risk
at work. You should tell
your employer, your boss,
or the health and safety
representative if there are
any problems with health
and safety at work.
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If there is a problem

If you think there is a problem with health and safety at
work, it is important that you do something about it.

You could:
1 Talk to your employer,

your boss, or the health
and safety representative.

2 Look at our website,
which gives more www.hse.gov.uk
information about health
and safety at work.
www.hse.gov.uk

===

3 To find out more about
your health and safety bl
rights and what your e
employer needs to
do, go to our workers’
rights webpages: www.
hse.gov.uk/workers/

responsibilities.htm.
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Fire safety
To find out more about fire safety at work you can talk to:

® your local Fire and
Rescue Service

® the fire officer where
you work.
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Employment rights
To find our more about your rights at work:

® Visit www.direct.gov.uk

www.direct.gov.uk
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Visit www.hse.gov.uk/pubns/laweasyread.pdf for a web version
of this leaflet.

® You can buy this leaflet
in packs of 5. Please
go to our website at
www.hse.gov.uk
and ask for
ISBN 978 0 7176 6352 1

www.hse.gov.uk

S
===
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© Crown copyright 2009 If you want to to reproduce the material
in this leaflet please write to:

The Office of Public Sector Information
Information Policy Team

Kew

Richmond

Surrey TW9 4DU

Or emaiil: licensing@opsi.gov.uk

Published by the Health and Safety Executive (HSE)
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The health and safety law poster?

On 6 April 2009, HSE published the current version of the approved health and safety law poster.
The 1999 poster or leaflet must be replaced with the 2009 poster or leaflet no later than 5 April 2014.

Current poster (2009)

Health and Safety Law
s What you need to know
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Health and Safety Law

What you need to know

All workers have a right to work in places where risks
Health and Safety Law to their health and safety are properly controlled. Health

y and safety is about stopping you getting hurt at work or
ill through work. Your employer is responsible for health
and safety, but you must help.

What employers must do for you

1 Decide what could harm you in your job and the precautions to stop it. This is
part of risk assessment.

This is a web-friendly 2 In a way you can understand, explain how risks will be controlled and tell you
version of leaflet who is responsible for this.

ISBN 978 0 7176 6501 3, 3 Consult and work with you and your health and safety representatives in
published 04/09 protecting everyone from harm in the workplace.

4 Free of charge, give you the health and safety training you need to do your job.

5 Free of charge, provide you with any equipment and protective clothing you
need, and ensure it is properly looked after.

6 Provide toilets, washing facilities and drinking water.

7 Provide adequate first-aid facilities.

8 Report major injuries and fatalities at work to our Incident Contact Centre:
0845 300 9923. Report other injuries, diseases and dangerous incidents
online at www.hse.gov.uk.

9 Have insurance that covers you in case you get hurt at work or ill through work.
Display a hard copy or electronic copy of the current insurance certificate where
you can easily read it.

10 Work with any other employers or contractors sharing the workplace or
providing employees (such as agency workers), so that everyone’s health and
safety is protected.

What you must do

1 Follow the training you have received when using any work items your employer
has given you.

2 Take reasonable care of your own and other people’s health and safety.

3 Co-operate with your employer on health and safety.

4 Tell someone (your employer, supervisor, or health and safety representative) if
you think the work or inadequate precautions are putting anyone’s health and
safety at serious risk.

1 of 2 pages





Health and Safety
Executive

If there’s a problem

1 If you are worried about health and safety in your workplace, talk to your
employer, supervisor, or health and safety representative.

2 You can also look at our website for general information about health and
safety at work.

3 If, after talking with your employer, you are still worried, you can find the
address of your local enforcing authority for health and safety and the
Employment Medical Advisory Service via HSE’s website: www.hse.gov.uk

Fire safety
You can get advice on fire safety from the Fire and Rescue Services or your
workplace fire officer.

Employment rights

Find out more about your employment rights at:
www.direct.gov.uk

This leaflet is available in priced packs from HSE Books,
ISBN 978 0 7176 6501 3. A web version can be found at www.hse.gov.uk/pubns/
lawleaflet.pdf. The information in this pocket card is available in other formats.

© Crown copyright 2009 If you wish to reuse this information visit
www.hse.gov.uk/copyright.htm for details. First published 04/09.
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